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1. O0mue noJioskeHUust

I.L1. Bee otmenst MAY JIO U « apMOHUs» . [leH3Bl sBISIOTCSH
CaMOCTOSITENIbHBIMM ~ €IMHHULAMH  YUPEXKIEHHS B  CHCTEMe yIpaBleHus
00pa30BaTeIbHBIM IIPOLIECCOM T10 HaIlpaBJIEHUSIM.

1.2. Otmen (meromuyeckoe OOBbe/IMHEHNe) - Ipylma mpernojgasateneil OIHOTO
TIp€AMETa UK LIUKJIa IPEIMETOB OTHOTO HAIpABIICHHS.

1.3. Co3naercst npu Hanu4uu ABYX W OoJiee pernoaaBareneit 0JHOro HarpasJIeHus,
CICLHATBLHOCTH, COBEPIIEHCTBYIOLIMX CBOE MIPOMECCHOHATBHOE MacTepCTRO.

1.4. JlesTensHOCTD Beex OTmENoB HalpaBJIeHa Ha pelIeHUe 3a/ay, [I0CTaBIEHHbIX
TIEpel NeIarornyeCKUM KOJUIEKTHBOM 10 00YYeHHIO, BOCIHUTAHHIO W Pa3BUTHIO
ydaumxcs. Qopma opraHusauuu paGoTbl, METOIbI U CpencTBa BBIOUpAIOTCS B
COOTBETCTBHHU CO CNEUU(PUKOH OCHOBHBIX HANPABICHHUH AeSTeIBHOCTH OTJEJIOB.
[IpenonaBarenu, paGoTaroume Ha OTACJIaX, SABJIAIOTCS YICHAMH I1€1arorHueckoro
KOJUIEKTHBA, MNPUHUMAIOT Y4YacTHe B 3aCeNaHUAX OTHENOB W Ilefarormyeckoro
COBeTa.

1.5. Bee otmensr Bemyt METOMUYECKYI0 PabOTy, OPraHM3yIOT BHEKIACCHYIO,
KOHLEPTHYIO NEATENPHOCTD YYall[UXCsl U IPernofaBaTeiei.

1.6. Pabora oTxena CTPOMTCS B COOTBETCTBHE C YCTaBOM IIKOJNBI U JAHHBIM
TI0JIO)KEHHUEM.

1.7. TlonoxeHue npenHasHaueHO s OIPENCJICHUsI CTaTyca, PONIU U (ByHKLHUE
3aBeAYIOLIMX OTAEJICHUSIMU LIKOJIbI.

2. Opranu3sauus aesiTeJIbHOCTH

2.1. PaGoty oTnena Bo3riasiser 3aBEYIOIINH, HA3HAYAEMbIi IPUKA30M JIUpEKTOpa
M3 4Yuciia Haubosiee aBTOPUTETHBIX M OIMBITHBIX npernojaBaresell BbICIIEH WU
NEPBOH KBaIU(YUKALIMOHHOM KaTeropHu.

2.2. OTmen oCyLIECTBISET CBOKO MEATENBHOCTS B COOTBETCTBUHU C €XXETrOIHO
paspabaTbiBaeMbIM IJIaHOM PaGOTHI Ha TEKYIIUH y4eOHBIN ro.

2.3. 3acenanus Ornena npoBoasTcs He PeXe OHOTO pa3a B YeTBEPTb.

2.4. O pesynbratax pa6otsl OtTmena mo TPeOOBaHHIO NHPEKTOpa 3aBelyIoLuii
OTYMTEIBaeTCs Ha Ilenarornyeckux coserax.

2.5. aBenyromwmit Otaenom:

* OKasbIBACT COACHCTBME PYKOBOJACTBY INKOJLI B IUIAHUPOBAaHUU U
KOOPAMHALHMHA  NIESTENILHOCTH IPETIofiaBaTelledl Mo  KaKoMy-Iu6o BULY
MCKYCCTBA MM NIPOYUITIO YUeOHBIX AUCIIUILIHH,

* OpraHusyer y4eOHO-BOCIHTATENBHYIO, METOIMYECKYIO U IIPOCBETUTENLCKYIO
paboTy mnpemnonasarteneil ¢ HCMOMb30BaHHEM aKTyaJbHBIX ISl KaXKIOTro
OTIEI€HUS] TEMATHKH U (HOPMBI;

° B3AUMONCHCTBYET C pOIMTENSIMH ydYamuxcsi B PEILIEHUH BOIPOCOB
OpraHu3alMu y4eOHOro mpouecca, COOJIONEHHS Yy4eOHOH IHCHMILIUHBI,
MPOBEJCHUS BOCIIMTATEILHON pabOThI;



pa3pabaTbIBaeT IiaH paboThl OTAEIeHUS Ha yUeOHBIH ol U BHIIOIHSIET €ro C
IIPENoAAaBaTE/SIMU U yYaIUMUCS OTIAECIICHUS;

obecrieynBaeT CBOEBPEMEHHOE COCTAaBJIEHWE YCTAHOBJIEHHOW OTYETHOMH
JOKYMEHTalUMUU (OTYeThl O BBIMOJHEHUU IUIaHa paboThl OTAENeHus, 00
YCIIEBAEMOCTH y4alllNXCs);

NIPENOCTABIISIET 3aMECTUTENIO JUPEKTOPA MUCbMEHHBIN ITOJIHBIM OTUYET 3a I'of
0 paboTe OTHENeHUs C aHaJIM30M, pPEeKOMEHIAIWsIMH, BBIBOAAMH U
XapaKTepUCTUKON pabOThI OTIeNa 3a TeKYIIUi epHOI;

BMECTE C 3aMEeCTUTeJIeM AUpEeKTopa I0 yueOHO-BOCIHUTATEeNIbHOM paboTe
MIOMOraeT IpernojaBaTesiM B pPelIeHUH KOH(GIUKTHBIX BOIIPOCOB MEXIY
y4aluMH, UX POAUTESIMU U IPYTUMHU [IPETo1aBaTeNsIM;

o0ecrieuyrnBaeT KOHTPOJIb 3a BEICHHEM y4eOHO-METONUYECKON TIOKYMEHTALUH
MPEernoaBaTessIMU  OTAEJCHUM, BBINOJHEHUEM I€PCIEeKTUBHBIX IIJIAHOB,
[IPOBEIEHUEM UHIUBUAYAIBHBIX U IPYIIIOBBIX 3aHATUHN C yYaILIUMUCH;

BeleT KHUT'Y MPOTOKOJIOB 3acedaHUi OTIEJEHUN, METOAUUYECKYIO KHUTY I10
MIPOBEIEHUIO TPOMEXKYTOUHBIX U UTOTOBBIX aTTECTALIUM ydaluxcs;
OTBeYaeT Iepel aIMUHUCTPALel IKOJIbI 32 CBOEBPEMEHHOE U IIPABUIIBHOE
BelleHHe y4eOHOW M METOAMYECKOW MOKyMEHTalUH, y4eOHBIX IUIaHOB,
OTYETOB U IUIAHOB OTAEIICHUS;

PE3IOMUPYET U JAET OLIEHKY KOHUEPTHOU AEATEJIBHOCTU OTIEIECHUSI U UHBIM
0O1LIECTBEHHBIM MEPOIPHUATUSIM Ha OTIIEJICHUH;

y4acTByeT B OpraHU3allid U NPOBENEHUU IMPOMEKYTOYHBIX U HUTOTOBBIX
aTTeCTalMi YydYalluxcsi, B COCTaBJI€HUU rpaduka U paclUCaHUs TaHHBIX
MEpPOTIPUSATHI, B paboTe KOMUCCHH;

OKa3blBa€T COJNEMCTBHE B OpraHM3alyy I[OBBIIIEHUS KBaJII/I(bI/IKaLII/II/I 51
NpoQecCUOHAIIPHOTO MacTepcTBa IpernojaBaTeiel © peau3alud  Ux
TBOPUYECKHX IIJIAHOB,;

IIOMOTraeT 3aMeCTUTENIO JUpPeKTopa Mo yuyeOHO—BOCIHUTATENIbHONH paboTe
co31aBaTb M COXPaHATb YBAXXUTEJbHbIH MUKPOKJIMMAT Ha OTAEJICeHUH,
SBIISIACH NIPUMEPOM NpPO(ECCHOHATBHOW JTHKMA MJIA IperojaBaTesiei,
KOHLIEpTMENCTEePOB,  ydalllUXcsi W MX  poauTrened  (3aKOHHBIX
npeacTaBUTeNei);

OKa3bplBaeT IIOMOILIb I[PENnojaBaTesisiM B OCBOGHUM U  pa3paboTke
WHHOBAIIMOHHBIX IIPOrPaMM U TEXHOJIOTU;

OKa3bIBaeT IIOMOIIb IpernojaBarTessiM U aIMUHUCTPALMA B IPOBEAECHUU
KYJBTYPHO-IIPOCBETUTEIBCKUX MEPOIIPUSITU;

pazpabaTeiBa€T W BHOCUT MPENJIOKEHHs] IO COBEPIICHCTBOBAHHIO
o0Opa30BaTeNILHOrO Mpoliecca, 10 OCHAIIEHUIO Y4eOHBIX MTOMEeIeHUH oTaena
COBPEMEHHBIM 000pYyI0BaHUEM H CPEeICTBaMU OOyYEHHS,

OKa3bpIBa€T KOHCYJIbTATUBHYIO U HACTaBHUYECKYIO IIOMOIIb MOJIOABIM
CrielMaJINCTaM, HAYWHAIOLIUM MIPENogaBaTesisiM;

Mocelaer, IpU HEOOXOIMMOCTH, 3aHATHS IpernojaBaTeliel  CBOEro
OTZACJICHUS;



* TPOBOJUT COOpaHUs POAMTENEH U YyYalllUXCs, BEIET pPa3bsSCHUTEIbHYIO
paboTy ¢ pOAUTENSIMHU, 3HAKOMUT UX C YCTaBOM M APYTHMMU HOPMATHBHBIMH
JOKYMEHTaMH IIKOJIbI, OKa3bIBae€T KOHCYJIBTATUBHYIO [TOMOILb POAUTEISIM;

* B3aMMOJEHCTBYEeT II0 BCEM BOIpPOCAM, KacaloIIUXCS XO3SHCTBEHHOU
JESITEIBHOCTH LLKOJIBI C 3aBEAYIOLIEN X035HCTBOM;

* COAEHUCTBYET MOIMOJIHEHUIO OUOIMOTEYHOro (POH/IA LIKOJIBI;

* IIOKa3plBAaeT JIMYHBIA TIpUMep BBIIOJHEHUS YCTaBHBIX  LIKOJIbHBIX
TpeOOBaHUM, BBINOJHEHUS Y4eOHBIX paCIHUCaHUM, OPraHHU30BBIBAET
[IpernoaBaTesiel U KOHLEPTMENCTEPOB OTAEIOB U IIPUBJIEKAET UX K yUaCTHUIO
B OOIIIECTBEHHOM KU3HHU IITKOJIHI,

* CBOEBPEMEHHO IIPeJOCTaBJIsieT IMOJIHblE W  JOCTOBEpHBIE  HaHHBIE
OTBETCTBEHHOMY 3a 3allOJHEHUE CcalTa yupeXIeHHs B BHUIE aHOHCa O
IPEICTOSIIIIUX MEPOTIPUATHUSAX OTeNIa;

* IIPENOCTaBIIsIET 3aMECTUTENIIO TUPEKTOpa M0 yueOHO-BOCIIUTATENBHOM paboTe
B TPEXIHEBHBII CPOK IMOJHYIO NMUCBMEHHYIO OTYETHOCTH IO IMPOBEICHHUIO
5K3aMEHOB, 3a4€TOB, KOHLIEPTOB U UHBIX ()OPM BBICTYIUICHHUS yUaIHXCS;

* Yy4acTBYeT B COCTaBJIEHMU paclUCaHusl yueOHbBIX 3aHITHIHA,

* OKa3blBaeT COAeHCTBME pPYKOBOJACTBY YyUYpeXXIEHHsS B KOHTpOJe 3a
BBITIOIHEHMEM y4eOHBIX IUIAHOB M IIPOTPaMM, 3a KauecTBOM Y4eGHO-
BOCIIMTATEJIBHOIO IIpolecca U OOBEKTHBHOCTBIO OIIEHKH pPe3yJIbTaTOB
o0y4eHuUs,;

* OKa3plBaeT aJIMMHUCTPALIMM LIKOJIBI IIOMOILb B OpraHU3aldd KOHLEPTOB,
decTuBaneil, KOHKYpPCOB, UMEIOMIUX OOJACTHOE M TOPOJCKOE 3HAUYEHHE U
UHBIX KYJIbTYPHO-IIPOCBETUTEIBCKUX MEPOTPUATHH C  IOCIEIYIOUIUM
aHAJIM30M IIPOBEIEHHBIX MEPONPUATUHN MO TPeOOBAHUIO aIMUHHUCTPALIHH;

* OTBEYaeT 3a CBOEBPEMEHHOe HH(OpPMalMOHHOE o0ecredeHue paboThl
oTaeneHus (0popmIIeHHe CTEH/I0B, PACChUIKA JJIEKTPOHHOU MOYTHI).

2.6. KonTpoub 3a nearenbHOCThi0 OTAena OCyIecTBIsSeT TUPEKTOP IIKOJBI U ero
3aMEeCTUTEJIM B COOTBETCTBUU C TUIaHAMH paOOTHI IITKOJIEI.

3. OcHOoBHBIE LEJH U 3aJavH

3.1. OcHoBHas nenb coznanust Otnena — yaydllleHue KaueCTBEHHBIX TI0Ka3aTesei u
IPOJTYKTHBHOCTH I1€JarOrMYeCKON NeATENIBHOCTH B ILIKOJIE MO KAXKIOMY MpeaIMeTy
00pazoBaTeqbpHOrO LUKJIA.

3.2. Otzen ocylLUecTBIsET INIAHUPOBAaHUE MEPOTIPUATHI B COOTBETCTBHH C IJIAHOM
YrpaBiieHHs KyJbTypbl roposia [IeH3bl U CTPOUT CBOO AESITEIBHOCTh COOTBETCTBUU
¢ mraHoMm llentpa pasBuTus oOpa3oBaHuss B cdepe KyIbTyphl M HCKYCCTBa
[len3eHckoit o6acT.

3.3. B 3agaun Otxnena BXOAWT:

- IPOBEJICHHE NIPOOIEMHOr0 aHaIN3a Pe3yJIbTaTOB 00pa30BaTENHLHOrO MPOLIECcCa;

- BHECEHHE TMPENJIOKEHUH [0 U3MEHEHHUIO COAEpXaHUsT M  CTPYKTYpPBI
00pazoBaTeabHOrO MpoLecca, ero y4eOHO-MeTOANYECKOro obeceueHus;

- IPOBEJIEHUE aHaIu3a paboYrx 00pa3oBaTeNbHBIX IPOrPaMM;



- pa3paboTKa METOIMUYECKUX MaTEPHAIIOB;

- paspaboTKa BapUaTUBHON YacTH, perepTyapHOro IiaHa IpeanpoheccOHaTbHBIX
00pazoBaTeIbHBIX IPOrPAMM;

- pa3paboTka 061e00pa30BaTEIbHBIX IPOTPAMM.

4. lokyMeHTaUHsl H OTYETHOCTD

HokymenTauuto OTaena cocTaBIsioOT:
4.1. Ilnan paGoThI.

4.2. TIpoToxoibl 3ace1aHMiA.

4.3. Otuér o pabore.

S.IIpaBa
Otnen umeer mpaBo:

5.1. BHOCUTB TIpEIUIOKEHHUS IO COBEPIICHCTBOBAHHIO PabOThl 00pa30BaTensHon
polecca IIKOJIBI.

5.2. CaMOCTOATENBHO OINpENeNATh TEMATHKY METOANYECKOH paboTsl, coMmuapos
KOH(EPEHLHH, KOHLEPTHO-TIPOCBETUTEIbCKHUX MEPONIPHATHIL

5.3. IlpoBomuTh Hay4HO-MeTOOWYECKyl0 paboTy mno anpobammm asTopcEm:
IIPOrpaMM.

5.4. OpraHu3oBbIBaTh OOMEH OMBITOM B PaMKaX IIKOIEL, TOPOIE, 007acTH

5.5. XoparaicTBOBaTh Iepel] aJMHHHCTpauMel IIKOAS O© HAaNPaEBICHHN

npenoaaBaTesiel )i y4acTHs B MacTep-K/Iaccax, CeMHHapax, KOHQepeHIHEX.
6. OTBEeTCTBEHHOCTD.

6.1. OTnen HecéT OTBETCTBEHHOCTH 3a BBIMOJIHEHHE 3aKPEIJIEHHBIX 32 HUM 3a/1a4 U
GyHKIUH.
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